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Part1

How to issue a certificate

& ceripia  Internet certificate issuing center
@b wappyer o Certificate Certificate Certi_fica‘te Customer = . >
& IEATL sance Storage Verification Support on

Certificate PDF certificate Notice
Certificate Electronic certificate | .oz izems
Issuance Issuance 38 850 s Ao neb e
2l 2022-03-01

URE AseE E., 2000623
HISEZUEES(2., MIE-03-03

Issuance fee 3,000 won

Issuance fee free

Get issued

Get issued

Install Program and Print Test
Step.1 Login

Download Print Viewer
B @ [
o Sign up for membership if you do not have

Issuance . : Domestic/Internationgl .. .
Certificate E-Certificate e-wallet transfer Miil : Eertlflcate Verify

Download Pdf Viewer information
an |ID

Fee Chatbot

Print Test
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How to issue a certificate

s mow e [SSUANCE

Login

@ Sargorn Certificate

Join

o pia Internet certificate issuing center
Certificate Certificate Customer ; .
y . L J v
Storage Verification Support el el

Login

@ Please use the service after logging in.

Find E-mail / PW

E Print Viewer
E Pdf viewer
E Print Test

St 230

Non-Member Login

Select Course 2 ‘ @ KakaoTalk Login ‘ Pavco Payco Login
‘ 1D ‘ ‘ 0 Naver Login ‘ ‘ Foreigner Login
SNS Login

‘ Password ‘

+ If do not know the ID or Password, Please check your school homepage

Search student number / Find password

o + Conveniently log in with your Google, Naver, or KakaoTalk accounts

« Delete compatibility view certpia.com when using explorer

+ Log out from the (Google, Naver, KakaoTalk) site for security reasons

after non-member login or SNS simple login

Select Course

Password

Step.2

O Log in as a member
=> Log in with the ID you subscribed to
in certpia
o Kakao, Naver, Google, financial certificates,
etc. Login available
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How to issue a certificate

5Ty,

& red

PLISAN NATICRAL L2

~  Certificate
At
Issuance

&

Certificate

pia Internet certificate issuing center

Customer
uppo

Certificate

Certificate

Certificate
Issuance

Issuance fee free

Getissued

Install Program and Print Test

Download Print Viewer

Download Pdf Viewer

=  Print Test

28 Main Service

Issuance

information

Fee

PDF certificate

Electronic certificate
Issuance
|

Issuance fee 3,000 won

Get issued

B

Certificate

Chatbot

E-Certificate e-wallet transfer

2022-06-23
2018-03-03

Domestic/| i
/ ‘nternatlun&l_} i
Mail

ficate Verify

> pia Internet certificate issuing center
P o Apryer  Certificate Certificate Certificate Customer
=4 s b P Issuance Storage Verification Support

Issuance of

division

division

Type reselection [aetzi]

€ Please select

Domestic/International

@

Mail
A E-Certificate
(PDF)
H Print Viewer m
Pdf Viewer
= Print Test - Asolution to prevent forgery

and falsification of the
original certificate in the
form of a PDF file that can
be downloaded unlimitedly
within 30 days is applied,
and the printout is
recognized as a copy

- Additional services (mail, e-
mail, etc.) incur an
additional cost

* E-certificate (PDF) cannot be
used by express mail

w  Certificate
(print)

- Itis possible to print the

certificate once in the
Windows operating system

- Additional services (mail, e-

mail, etc.) incur an
additional cost

Upload My Doc

* You can upload your

personal archived document
file and send the selected My
Documents and University
Certificate together by e-
mail

- Uploaded documents are

converted to PDF files, and
forgery prevention function
is automatically installed

Step.3

O After logging in, click Issue Certificate
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How to issue a certificate

select type

select type € Please use the service after selecting your type

€ Please use the service after selecting your type

‘ name
| ‘ name Type choice undergraduate schoal -

Type choice

— Type chaice Tyse ehaich -
¥p ¥ undergraduate school

graduate school
Confi Docent

Canfirm

o - If you need another certificate of academic background, select type reselection on the left

n = Ifyou need another certificate of academic background, select type redelection on the left

+ personal information

Step4 check the information

name(kor)

o Select a classification (department, graduate school,

name(eng)
etc.) and click “Confirm”
. . . . tat =gl
o Check your personal information and click “Confirm” o
St.No

[ Confirm }
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How to issue a certificate

b A < Certificate
EIhasd | ance

Issuance of

division

Type reselection [ca]

Domestic/International
Mail

E Print Viewer
E Pdf Viewer
E Print Test

& pia Internet certificate issuing center
Certificate Certificate Customer
Storage Verification Support

division

@ Please select

Logout

A E-Certificate
oo (PDF)

Issued

+ Asolution to prevent forgery

and falsification of the
original certificate in the
form of a PDF file that can
be downloaded unlimitedly
within 30 days is applied,
and the printout is
recognized as a copy

- Additional services (mail, e-

mail, etc.) incur an
additional cost

+ E-certificate (PDF) cannot be

used by express mail

» Certificate
(print)

* Itis possible to print the

certificate once in the
Windows operating system

- Additional services (mail, e-

mail, etc.) incur an
additional cost

Upload My Doc

(4]

* You can upload your

personal archived document
file and send the selected My
Documents and University
Certificate together by e-
mail

+ Uploaded documents are

converted to PDF files, and
forgery prevention function
is automatically installed

Step.5

o Select Certificate Type
1. PDF Certificate

- Unlimited downloads for 30 days (PDF file)
X charge: 3,000

2. The paper certificate

- Can be printed once
X For free

3. Upload My Documents
- Personal archive files can be uploaded
- Convert upload documents to PDF files
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How to issue a certificate(PDF)

o Click Issue Certificate

] E-Certificate Certificate selection
. (PDF) | O Select a certificate between
© Please select a certificate . .
Korean and English versions
Korean English .
. A solution to prevent forgery S S o Number of issues (1 sheet), select
and falsification of the T
original certificate in the Tuition payment certificate Tuition payment certificate U bm I5s1on pu rpose
form of a PDF file that can
be downloaded unlimitedly Course Completion Course Completion o Complete reg|strat|0n |n
within 30 days is applied, . . . .
and the printout is Diploma Diploma certificate application history
recognized as a co .
- oy A copy of the registrar's office(Not photo When you CI'Ck Save after

- Additional services (mail, e- printing)

mail, etc.) incur an Complet|ng |nput

additional cost

quantity Please select a certificate

© E-certificate (PDF) cannot be X Enter company or organization
used by express mail .
name required

quantity ‘ 1 ~

I | Enterprize ~

Submission

purpose ‘ find work i

‘ Save ‘
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How to issue a certificate(PDF)

© Certificate application details

division

certificate of choice quantity  purpose
e-certificate (eng)Average grade confirmation certificate 1 HUHEE
e-certificate (eng)Graduation 1 HYHEE

submission

Delete

Next

v Notice

do you want to delete?

Confirm H Cancel

|

O You can check the application details of the

stored certificate

o Multiple certificates can be applied in batches

O Go to the payment page

X Certificate application history can be deleted

by clicking “Cancel”

@ Certificate application details

division certificate of choice

e-certificate (eng)Average grade confirmation certificate

quantity

1

purpose

Y HEE

submission

1

Delete
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How to issue a certificate(Payment)

payment
payment
€ E-certificate information input
@ E-certificate information input

send kakao Ouse  ®unused
send kakao ®use  Ounused
issued certificate guantity free relay fee E-certificate fee
Mobile number to send
[kor]Graduate transcripts 1 Owon Owon 3,000won

X For PDF certificates, you can send
certificates to kakao

total1 Owon + Owon + 3,000won + =price 3,000 won

=] [relay fee) (E-certificate fee)

| Credit Card H mobile ‘ | Payco | | Naver pay | ‘ Kakao pay ‘

o Confirmation of certificate type and number of issuance

o Select your preferred payment method to proceed with the
payment
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How to issue a certificate(Payment)

© Issued list
o Payment completed

— Certificate validation available in the Certificate
Archive

Select  Division certificate name Issue date expiry date state

(eng)Average grade confirmation

O cortificate 20913 30dayslef I I O PDF certificate stored for 30 days
certificate [1/1] Downloadable
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How to issue a certificate(Print)

» _Certificate

* It is possible to print the
certificate once in the

* Additional services [mail, e-
mail, etc.) incuran
additional cost

Certificate selection

& Please select a certificate

Korean
Transcript
Tuition payment certificate

Course Completion

English

Transcript

o Click Issue Print Certificate
O Select Issuance Certificate

o Select number of issues,
year

Tuition payment certificate

Course Completion

X Select the year when
printing the Certificate of
Education Fee Payment

o Check certificate application

details after saving

. . Diploma Diploma
Windows operating system P P
A copy of the registrar's office(Not photo
printing)
quantity Please select a certificate
Save
quantity ‘ | ‘ guentty ‘ ! ‘
=l ‘ 2 ‘
‘ Save ‘

If you select a Transcript, Graduation certificate, etc.

If you select a Certificate of Education Fee Payment
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How to issue a certificate(Print)

© Certificate application details o You can check the application details of the

stored certificate

division certificate of choice quantity  purpose  submission Delete (@) Mu|t|p|e certificates can be apphed in batches
e-certificate (eng)Average grade confirmation certificate 1 HUHEE 1
X Certificate application details can be deleted by
e-certificate (eng)Graduation 1 U HER 1 CI iCki ng uca nceln
Next

v Notice © Certificate application details

‘ do you want to delete? ‘ ) o : : .
division certificate of choice quantity

e-certificate (eng)Average grade confirmation certificate 1 HEHEE 1
Confirm Cancel

purpose submission Delete
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How to issue a certificate(Print)

o Check the type of certificate stored and the

ayment
Pay number of issued certificates

© output certificate information input
o Click on “Free” after checking the application

details

issued certificate quantity free relay fee

[kor]Tuition payment certificate 1 Owon Owon

totall Owon + Owon + =Price 0 won
[free) [relay fae)
| free ‘

o + 100% cancellation or refund if it is not the users fault
+ No cancellation or refund due to simple change of mind
« The certificate for printing can only be printed in the Windows 0S environment
+ Payment can be canceled within 7 days and refund requests can be made within 30 days
« The issued certificate can be used within 30 days, after which it will automatically expire due to the validity

period of the certificate
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How to issue a certificate(Print)

Certificates Storage

© Extrasenvice

n e-wallet transfer

(original)

l Upload my doc

© Issued list

Select  Division certificate name

U certificate {kor|Tuition payment certificate [1/1]

Issue date expiry date state

2022/09/15 30 days left | View/Print |

O Keep the certificate for 30 days

o Enables certificate preview using CertViewer
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How to issue a certificate(Preview and Test Page)

@ Issued list

Select  Division certificate name Issue date expiry date

(eng)Average grade confirmation

certificate [1/1]

O certificate 2022/09/13 30 days left

= Alatels = S el

B Print test page Print Certific ate

e, Certpia.com

AlE iy
SAR=EE] 21 2H =
“| j\ =@, 2X|, YIAT =H SRS UTNT
AEEIHE TR LICE
ERa ORI E(N)
EfloR = an e s 08 F (BEA 52| PIE R )

=R et 2o 2 (SR P SR AN A EHI TEFLOE OS] 2R e SaL T

2 =g 20 5 ol e S Eelel a7 ] Bk

1S54 sl Z2=FE B IR =7 FESRET=A = H oAl
2 BB = SOl HED 57 PS5 248 HE 2 S0| SRR SR IBHFAA 2.
Jofel o by S| RO Seo) modo I LIS | SR ST S SHM gl LiCh

Test printable

jdrs
=3

Certviewer2(E8) §AZ&UTH

https://ks.certpiacom® 4 O CfE 2|7 0-M

O =4 kscertpiacomMA HEE Qo 9L

CertViewsr 7

ﬁ"&ﬂ?\n‘@,

2022/09/13
14:49:47
Yoo

Use . 29| 42 Issued date © 2022/09/13
Submission © 1 Expiration date :

20221212

TRANSCRIPT OF ACADEMIC RECORD

Office of

Academic Affairs

File No. 20220026143
Date : Sep 13, 2022

b -

Name in Full: ___ ___ _ __ Attendance : ©  © ° —

Date of Birth: ... __, —___ Gender: I *
Major: [, - - -
Ninor:

Degree Conferred: Degree of =

Certificate preview available through CertViewer



Part 2.




Part 2

Certificate Verification

o Certificate Certificate
& eagga
ot musumowsnsn [SSUANCE Storage

Certificate
Verification

Certificate

Certificate
Issuance

Issuance fee free

Getissued

Install Program and Print Test

Download Print Viewer

Issuance
Download Pdf Viewer information

Fee

Print Test

28 Main Service

PDF certificate

Electronic certificate

Issuance
|

Issuance fee 3,000 won

Get issued

(=]
= o
Certificate E-Certificate
o
Chatbot

- DT TSAT Y. 2022-06-23
- ERDISZRESEQR.,  018-09-03

|-
B
.

Domestic,’lnternation&l} i

Mail ficate Verify

S A - Certificate Certificate Certificate Customer f— N
=g THAAD | ance Storage Verification Support S

Origianl Certificates of

Origianl Certificates of contrasts

contrasts

Type reselection [cierd] @ Issuance number Verification

. Domestic/International

m Bottom of the certificate ex : (Internet no) 013******

Mail + Issuance number

© PDF Verification

E Print Viewer
E Pdf Viewer
B rrotres

Drop the file you want to upload here

‘ File selection ‘

o Log in and click “Certificate Verification”

o Certificate Verification available with
certificate number, PDF, barcode
X Refer to the certpia homepage user manual
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Certificate Verification

0 N I c rt.f. t f t t . . . . - IS OFIRINAIT, 17 UNETE OFr€ DOV DIME STORD aNQ CJECTTONIC SIRNOTUTE O 1N€ Cerviricate,
rigianl Certificates of contrasts I(INTERNETNO) 35250351216 I

Ol ber Verificati k — i vl
B Output of electronic certficate can not be used because PDF File is original of electronic certificate,
If it is not the dedicated viewer unable to verify original certificate and digital signatures.
— _ Electronic certificate can be downloaded from www,certpia.com/eDown
- Issuance number ‘ Bottom of the certificate ex : (Internet no) 013******

o Number can be checked at the bottom of the PDF

' certificate

O Print certificates must be printed before viewing
(located at the bottom left)

Origianl Certificates of contrasts

@ Issuance number Verification T
) o
144947
LY
- Issuance number ‘ Bottom of the certificate ex : (Internet no) 013****** TRANSCRIPT OF ACADEMIC RECORD Rgiifiif'mm ZOH )\ H2S01S HAHOZ 24 SHSL| T ‘
R b
Nane in Full: Z27 7. T Mtendance 1 © 7T T
Date of Birth:... _., ... Gender: I ° Degree Conferred: Degree of ~ =
Najor [, — — 2l
. Ainor: - - - .
o Enter the number on the certificate o When entering the certificate number, you can verify

the original certificate through CertViewer
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Certificate Verification(PDF)

A ¥ e ezt v b ) [eECze

a
Do Aoz Ha o 3 A
Drop the file you want to upload here » S = CEE 37|
(& OneDrive v2E(l)

€ PDF Verification

=
(=3
i
Ho
ogh

File selection

@i @ 3 4RE%H o ARAT82E 249 MioosotEdgeP. 206K

= Tl L ZE ey

Select certificates to match

oie PDF= HAEEM 2 EaE SEAM7E Ot AL HEE ZFMLCE ‘

[

ofle PDF= 12 LI ‘

=gl

The Original case Not the Original case
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How to apply for a postal certificate

@ceripia  Intemet certificate issuing center @ ccripia Internet certificate issulng center

A e ap —  Certificate Certificate Certificate Customer 1 ; B ; o " -
L= Tm:ﬂ!ﬁiﬁ Issuance Storage Verification Support S ;% B4 i lCemflcatc Certificate Ccrltlflca'te Customer Logout
e oy |SSUANCE Storage Verification Support

Certificate PDF certificate Notice

Certificate Electronic certificate
Issuance issuance

Zl
Issuance fee 3,000 won

Domestic/Internat

Domestic/International

Domestic/International Postal Service

Issuance fee free

Postal Service

e Typereselection @ Application for domestic/international postal service

Application
88 Main Service
Domestic/International

Getissued

Install Program and Print Test

1 Download Print Viewer E Vel e it e 4t
M Y tEEx Aef /R
4 Download PdfViewer mlf?::::;n Certificate E-Certificate e-wallet transfer] Domestﬁ;l;tematkmele i i E Print Viewer
I'E E Pdf Viewer
=  Print Test - : Print Test
Fee Chatbot
o Domestic/International Postal Service O Application for domestic/international

postal service



Part 3

How to apply for a postal certificate

Domestic/International

Domestic/International Postal Service

Postal Service

Type reselection [tz o EH“H /gl _<|3_E1 HHl A AJ@ @ Select Certificate
3
Domestic/International " o Transcript Engfish name is not registered. Check out the guide
. | Certificate type Inquiry
Wa Tuition payment certificate
Course Completion

o selact

E Print Viewer ‘ wselectcourse v Diploma
course

E Pdf Viewer Certificate of School register

) Enter Undergraduate
E Al studentid  Graduateschool
0ld Undlergraduate
Save Close
0ld Graduate school S

+ An English certificate can be issued only when an English name is registered at the school

+ The amount may differ depending on the type of application.

Cemflcate Qf appllcatlon I|St + The changed certificate after the semester change is applied after computerized processing, so please
check the application date

course student ID certificate fr options

No Data

O Select a course and enter your student number o Select and save the certificate in Korean or English
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How to apply for a postal certificate

Applicant o Select Domestic/International Postal Service

s mm— O Enter applicant information and recipient information

o Application completed after checking the final
payment amount

Recipient information The sender and information are the same

© i)

| Application " Cancel |




